
UBND TINH TIIAI BINH
rRr-roNG DAr r{QC THAr BiNH

s6:/67 /QE-DHrB

QUYETDINH
Ban hhnh Quy trinh qu6n lf bhi thi, lim ph6ch,

ch6m thi vh nhdp tliilm

HrEU TRT.IONG TRTIONG DAr HOC THAr BiNH

^iCdn cu vao Quy€t dinh sO 1555/QD-TTg ngdy 8 th6ng 9 ndm 20 11 cta
Thir tu6ng Chinh pht vO viQc thdnh 1Ap Trudng E4i hgc Th6i Binh tr0rr co sd
^:-,-n6ng cap Truong Cao ddng Kinh tC K! thuAt Th6i Binh;

Chn cri vdo Quy6t dinh s6 21\IQD-UB ngity 20 thrlng 01 ndm 2016 cria

Uy ban nhan dan tinh Th6i Binh quy dfuh chuc ndng, nhi6m vu, quy6n harn vd co

cAu t6 chuc Trucrng D4i hoc ThSi Binh;
:. -. ,

Cdn cu Quy€t dinh so 7012014/QE-TTg ngay I0 thdng 12 nitrn 2014 cua

Thri tuong Chinh phri ban hAnh DiAu 16 trubng dai hoc;
'',, .)
Xdt de nghi cria Truong phdng KhAo thi vd Ddm bAo chAt lugng diLo tao,

QrrvETDfNH:
Eiiiu 1. Ban hanh kdm theo Quy6t dinh niry Quy trinh quiin li bdi thi, 1dm

1:pnacn. cnam tnl va nnap olem.

Di6u 2. quytit einn ndy c6 hi6u luc k6 ru nCdy ky.
^.xDi6u 3. Truong phong KhAo thi vA Dim bAo chAt lugng ddo tao, truong

CQNG HOA XA HQI CHU NGHIA VIFT NAM
DOc l4p - T,J do - HAnh pffic

Thdi Binh, ngdy4)thdng 5 ndm: 2019

c6c don vi, c6 nhdn c6 li6n quan chiu tr6ch nhiem thi hdnh Quydt dinh ndy./.

Noi nhQn:
- Nhu Di6u 3;

, .tt r,a- Ph6 Hi6u mrcrng 1d€ chi dao);
- Luu VT-KT&DBCLDT.T(tr}22'-
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UBND TiNH THAI BiNH CoNc HOA XA HQr CrrU NGHIAVTET NAM
r@_D4LIIgg_IH,g_LiNII DQc lfp - TrSdo - II4nh phric

QUYTRINH
Quin If bii thi, lim phfch,ch6m thi vir nhip tli6m
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(Ban hdnh kdm theo Quy , ngdy?J thdng 5 ndm 2019
cila Hi€ Thdi Binh)

r. Muc DrcH

.- G6p phAn hoan chinh hQ thiing c6c quy trinh trong ho4t dQng cido t4o,.n6ng cao
chdt lugng ddo tao, t4o ni€m tin cho ngudi hgc v0 phuong ph6p danh girl k6t quA hgc
t6'p.

- Qu6 trinh ldm ph6ch, ctr6m thi chuAn mgc, sinh vi6n nhfn duqc ktit que thi
nhanh nhrmg dan ba; dring quy ch6, chinh x6c,'c6ng bdng, minh b4ch.
II. QITY TRiNH CHI TIfT
l. Luu oo

*Quy trinh lim ph6ch

Buric Trinh tu thuc hi6n Trich nhi6m

Giao nhgn bai thi tti CBCT cho can bd ktrdo thi

rii, tl6nh phSch trdn bdi thi, cdt

CBCT1,2;
CB khdo thi

2
Truong phdng
KT&DBCLDT

3 CB khdo thi

4
CB khio thi,
Tro lj khoa



*Quy trinh chim thi:

*Quy trinh nhip tli6m:

S,I
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iH-t
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Bufc Trinh tr3 thuc hiOn Trich nhi6m

1

Trg Ij khoa,
CB khdo thi

2 LD khoa/BM

3
Tro lj khoa,

utJ cnam

4
Khoa/BM,

CB chArn thi

5

CB chAm
(E6i chi6u BB

ban giao)

Budc Trinh tE thrrc hiQn Tr:ich nhi6m

I fia

iOm trdn ohAn m6m quan lV DT

CB nhdp di6m

2 CB nh{p diOm

3 dd CB nhAp cli6m

4

CB nhdp di6m,
Tro lf khoa

( D6i chi6u BB
ban giao)

Luu tli6m, in danh s6ch nhQp tli6m theo ph6ch,

kj xric nh6n CB nhfp di6m,
trd cic k6t qud v0 khoa.

5
Tro Ij khoa
CB khAo thi

Ki6m tra, hj x6c nhan, ban giao vd phdng

KT&DBCLDT d0 thqc hi-An luu trii theo quy

olnn



2.Md ta chi ti6t
* Quy trinh lhm phfch:
Btr6'c l Giao nltQn bdi thi tb CBCT cho uin bp kltdo tht
Sau khi n6t gio ldm bdi, cdhai cinb6 coi thi (CBCT) thu bdi theo quy dinh,

,.l ,; ,i,.' , : .i -. .a
kidm ddm s6 bai thi. tong so to gidy thi khop voi s6 thi sinh dp thi, ghi dAy du cdc

th6ng tin theo y6u cAu tr€n tui dpg bdi thi, cric bi6n biur; mang bdi thi vd phong tryc
--^..;HQi d6ng thi (HDT) nQp bdi cho c6n b0 (CB) khao thi d6i v6i m6n ly thuy6t. D6i vdi
m6n thuc hdnh chuy6n danh s6ch du thi dE co k6t qu6 thi vd khoa d€ bdn giao cho

. , ^ , ^ a.i
can Do nnaD olem:

CB khio thi thu bdi thi, kiOm di5m s6 bdi thi, t6ng sO tO giAy thi, d0i chi6u s6
: ,.bai, so to mir CBCT ghi viro danh s6ch dg thi, tui bdi thi, s6 thu bdi, kii vdo bien ban

ban giao bdi thi vd ni6m phong tui bdi thi; s6p xdp cric tui bdi thi theo trinh tu trong
: i ^ r . ^ *i

s6 nh{n b2rn giao, cong doi chiOu s6 tui md CBCT dE bdn giao; chuyOn todn b6 tui bdi

thi vd phdng KhAo thi vir Dim bio ch6t luong ddo tao (KT&DBCLDT) de quan 1!

theo quy dinh.

Budc 2. Ddnh phtich tr\n phin mim
Ldnh d4o Phdng KT&DBCLDT thuc hi6n drlnh phdch tr6n phAn m€m, in dAi

phdch vd c6 tr6ch nhiQm bAo mAt theo quy dinh, vi6c d6nh ph6ch tluoc thuc hiQn

ngay sau m6i uuoi thl.

Bwdc 3. Din tfii, dinh phtich tuAn bdi thi, cit phtich

CB lem ph6ch sip x€p tui biri thi theo hgc phin drinh phdch, rno tui bdi thi

kidm d6m s,i Uai, sO to. bi6n ban vi pham quy ch6 theo danlr sdch dr,r thi lndu co sai

16ch ho[c c6 nhfrng truong hgp kh6ng dring quy ch6 thi ti6n hdnh lap bi6n ban vd b6o

c6o Tru6ng don vi),
p6i voi nhtng truong hgp vi pham quy ch6 (VPQC): n6u muc d6 vi pham 12r

khi6n rach. ciurh cdo, vin titln hdnh ldm phach nlung photo bi€n bdn ghim cung bdi

thi de tru di6m theo quy dinh; n6u mric d6 vi ph4m ld dinh chi thi bdi thi khdng ldm

ph6ch, d€ ri€ng trong 01 tfi bdi, d6ng thdi ghi VPQC trong c6t ghi chri cua danh s6ch

du thi.

Cdn cri vdLo c6ch d6nh ph6ch tr6n phdn mdm ti6n hdnh ddn tui bai thi, tip *Cp

theo thrlr qu dai phach in ra ru phAn mem.
i t :: 4l-:

Danh s6 ph6ch vAo 6 ph6ch h6n tung bdi thi theo dii ph6ch (chri i, s6 ph6ch

ctra rirng bdi thi duoc ghi dri tr6n tdt cd c6c td gi6y thi cria bdi thi d6, s6 ph6ch n6u

drinh sai thi phAi g4ch b6 vd vi6t lai s6 dring vrio phia du6i trong 6 d6nh phdch, s6
,i, r J

phdch chi duoc vi6t bdng brit muc do.
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Cat bdi thi theo duong k6 tr€n td giSy thi dC tach ri6ng phdn ph6ch vd phdn bdi
".,:.r,. r

l2rm cria td gidy thi, khi rgc phdch tuyQt d6i kh6ng duoc cdt viro phdn bdi liun cua to

giAy thi.
i. ' r ' ". *i . ; +i

Sau khi cdt phdch. phdi d6m vi x6p dAu phdch theo thu t.u cua dAi phdch, todn

b0 dAu phdch vd so d6 d6nh ph6ch phAi b6 trong tfii ni6m phong sau m5i UuO;, aanl
s6ch dg thi b6 vdo mQt tiri. CB 1dm ph6ch bdn giao tiri dAu ph6ch, dii ph6ch vd trii

danh siich du thi cho Truong phdng KT&DBCLDT.Trudng phdng KT&DBCLDT c6

tr6ch nhiQm quan 1y, luu tr[, b6o mdt theo quy dinh.
' , , -ACB lam phdch dem s6 bdi, s6 td giAy thr cria phdn bai thi da roc ph6ch, sau d6

cho v2ro tui chAm ctng 0i b6 de thi, diip 6n d6n ni6m phong. Trii ch5m thi ghi dAy dir
. ^i. .. : , .

c6c thong tin: So tui, so bdi, s6 td, dAi ph6ch, s6 ph6ch thi6u kh6ng hqp 1€; 1ci ghi rd

ho t6n c6n b0 d6n tui, d6nh ph6ch.

Brdc 4. Giso bdi chiim thi
CB 1dm phdch ban giao bdi ch6m cho tro ly khoa, ky vdo phAn c6n bQ giao bhi

thi tr€n tui biri, trg ly khoa kiOm d6m s6 bai tni, st5 tO giAy thi, d6i chi6u c6c th6ng tin
^ ,i -ghi trdn phdn B cria tui bdi thi vd lcf vdo s6 giao nhQn (theo mAu).
*Quy trinh chAm thi (C6c hgc phAn lf thuy6t):

Bttdc 1: NhQn bdi thi
Tro ly khoa nhan bdi thi tu phdng KT&DBCLDT, c6 tr6ch nhi6m ki€n d6m,

ni6m phong tui bdi vd ky viro sd giao nhan (thdi gian 16h00 sau bu6i thi 0 1 ngdy);

Btcdc 2: Phdn cbng CB chiim thi
Ldnh dqo khoa/bQ mon phdn c6ng cdn b0 chAm thi theo quy dinh.

Budc 3: Giao nhQn bdi thi,

Tro ly khoa mo tui bdi thi ki6m tra so bdi thi, s6 to giAy thi. d6i ctri6u vOi t<6t

qu6 giao nhan tu phdng KT&DBCLDT, chia trii bdi thi vd ban giao cho c6n b0 chdm

thi; 14p bi6n ban giao nhAn,

C6n b6 ch6m thi ki6m dt5m, hii vdo bi6n birn giao nhAn bai ch6m'

Budc 4: Chiim thi
K-hoa/bQ mdn 16 chric chAm chung 05 bai. hQi y sau do thr,rc hiQn chdm thi theo

quy trinh. can bo chdLm thi dung brit muc do de cham rhi vd cham tlqc ti6p len biri

ldm cira thi sinh; tai vdn phong ldm viec cria khoa du6i sg di6u hdLnh cta Ldnh d4o

khoa,/bQ m6n.
' CB chdm rhi 1 phAi khoa tdt cd cdc phAn gidy bo tr6ng va cu6i moi bai thi;

chdm truc ri6p l€n biri ldm cua rhi sinh (le trdi)l ky va ghi 16 ho tdn vdo bai lam cua

thi sinh.

CB ch6m thi 2: ChAm ffpc ti6p vdo bdi ldm c0a thi sinh (ld trrii phia duoi CB

ch6m thi 1), h-i vd ghi 16 hg tdn viro bdi lam cira thi sinh;
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^ ,, , i
Sau khi chdm d6c l{p xong, 2 CB chAm thi hOi y th6ng nhdt diOm vd ghi di0m

vdo phAn kiSt qu6 di6rn vd 6 di6m ktit luQn trong bdi thi;

Trong qu6 trinh ch6m thi c6 ph6t sinh 1i6n quan CB chAm thi ph6i b5o c6o

ngay lSnir dao khoa,/bQ m6n" n6u c6 di6u chrn} phAi ldp bidn bin chdm thi.

Ghi chu. Di€m bdi thi daqc chdm theo thang di1m I0 vd dmtc lam tron ddn 02

chft s6 th phdn.
.,: ,:..,,N€u k1t rhuc gio ldm vi€c, CB chdm thi chua chdm xong thi phdi niAnt phong

,.,,. ', , ':tui bdi thi chdm do gui lqi trq li, khoa d€ ti€p tuc chdm vdo bu6i ti€p theo.

Btrdc 5: Kilm tra sa mi, sa tA.

Sau khi chdrn xong, CB ch6m kiem d6m sO bai. s6 td theo bien ban giao nh6n.

ky x6c nh4n bdn giao bdi chAm cho trg I! khoa.

*Quy trinh nh$p tli6m:

Budc 1: Ki6m ta
CB nhap di6m vdo phin mdm. ki€m rra cdc thong tin: tdn hgc phdn, lop. dei

ph6ch tr0n phdn mdm vd tui chdm, biri chAm thi (cec HP 1y thuy6t); c6c HP thuc hdnh
,. ,i. ,.i

thi d6i chieu c6c thdng tin tr6n phAn mdm vdi danh s6ch du thi.

Bwdc 2: NhQp tti6m vdo phin mim qudn ti, ddo tgo

^ ,, ,': i
Sau khi ki6m tra, ndu c6c thong tin trirng khcrp thi tidn hdnh nhdp di6m tt s6

phach diu ti6n d6n so ph6ch cu6i cing, (c6c HP thuc hdnh. nJr6p theo trinh ry danh

s6ch dq thi).

Buric 3: KiAm db
,, ';. ".' i. rr r^ r.i t: i l
Hoc phin l! thuydt: khi nhip di6m den s6 ph6ch cu6i cing, d6i chi6u vir ki6m

dd giira ktit qud tr€n bdi rhi v6i k6t quA dd nhqp theo s6 phdch; hqc phdn rhuc hanh

kiOm dd gita kr5t qui trong danh sdch dg thi vdi phAn m6m (it nhat 01 l6n).

Bwdc 4: Lwu di6m, in bdng aiAm cu\i kit, Iclt xtic nhQn CB nhQp diAm, rd ctic

kdt qud vi kttou. \
^ ,' "i {.: i 4i
Dau K-nl Krem oo, t B nhAp di6m luu diOm. in Bang di6m thi cuoi kjr theo s6

ph6ch (danh s6ch chi tiCt), c6c m6n thqc hirnh
,.; ;.
klem do. Ky xac nnan ban glao ve lro ly Knoa c

v6i HP thuc hdnh.

Chti y: Mpi sai s6t trong qud trinh cQp nhQt di6m, trdch nhi€m thu6c vO can b6
,.: :.; t.;
ktem do (llru trt mtnh cntng- dtem Ktem ao).



Budc 5: KiAm tua, lE xdc nhQn, bdn giao vi phbng KT&DBCLDT dii *r4c
hi6n lwu trtb theo quy dlnh.

Trg lj khoa ki6m ha cric tui bdi thi g6c, Bitiu 4, bang di6m thi cu6i lcj,theo s6

phAch (d6i hsc phAn ly thuytiQ; bnng di6m theo l6p hgc phAn, danh sdch du thi (d6i
v6i hoc phAn thgc haah); trinh ldnh dao khoa kj de hoan thanh c6c thir tuc.

Tro ly khoa ltru iai 01 b6ng di6m vd bdn giao v0 phdng KT&DBCLDT: Hoc
phAn ly thuyet: Bai thi goc, AC tni, eap 6n, Bi6u 4,Bingdi0m thi theo s6 ph6ch (danh
srlch chi tit5t); Hoc phAn thuc hdnh: Danh s6ch du thi, bang di6m theo hoc phAn, kf
nhAn vdo sO 6trOi gian 8h30 hang ngdy kh6ng kti ngdy nghi).

CB phdng KT&DBCLDT kitim tra bdi thi g6c, Bi6u 4, bang di6m in tu ph6n

mdm, ghi sO, lc,; giao nhAn v6i trg lf khoa; tflp hSp bang bitiu chuy6n idnh dao phdng
ky, scan, lrru trt (ban crmg, ban mdm) todn bO bdi thi. ae tni, aap rin, ket qud nhdp

di€m kt5t thirc HP vd ciic loai bi€n b6n c6 1i6n quan an toirn, khoa hoc dd dang ki6m
tra, trich luc khi c6 y6u cAu, thdi gian luu trt theo quy dinh cta 86 Gi6o duc vd Ddo
t4o; bdn giao vd phdng Ddo tao: danh s6ch dq thi, bang di6m cta ttrng hqc piran ity
s6 giao nhfn).

Ghi chti; Nhirng tinh huiing phat sinh trong qud trinh thuc hi€n nhi€m vu cdc

don vi hAn quan; phdng Thanh tra vd Phap chd, phdng Dao tao, phdng
^^ , :.KT&DBCLDT ph6i hqp, xin it ki€n Ban Gidm hiQu d€ gidi quy€t klp thdi./.

III. BIEU MAU

1. 56 ky nh{n bdn giao bdi thi tai phdng HD thi;
2. SO ki x6c nhqn giao nhdn bdi chAm thi, bang di6m hoc phAn;

3. BicttW
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TS. Nguy6n ThiKim Lf


